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1. O0mue MoJI0KEHUS

1.1. Hacrosunee ITonosxerue 0 paboTe ¢ NepCOHATBHBIME JIAHHBIMU PaOOTHUKOB (uHaHCOBOIO
yrpasienus roposa Kanran (ganee — [onosxenne) pa3paboTano B cooTBeTCTBUH ¢ KOHCTHTYIHEH
P®, TpynosbiM Kojekcom PO, dejepaibHbIM 3aKOHOM OT 27.07.2006 r. Ne 149 — ®3 «O0
pHGopMalmK, WHOOPMAIMOHHBIX TEXHOJIOTHAX W O 3alluTe undopmannny, derepaabHbIM
sakonoM oT 27.07.2006 No 152 — ®3 « O mepcOHaTBHEIX NAHHBIX», llepedHeM CBEJICHUI
KOH(UICHIMATLHOTO XapaKTepa, YTBEPiK/ICHHBIM YKa30M [Ipesunenta PO ot 06.03.97 Ne 188,
3aKOHOM KemepoBckoit obJacTu oT 1 aBrycra 2005 I N 103-03
"O rocymapcTBEHHbIX J0KHOCTSIX Kemeposekoit obmacth u roCylapCTBEHHON IPayKIaHCKOM
cryx6e Kemeposckoit obnactu" ¥ MHBIME - HOPMATHBHBIMM - aKTaMH, JEHCTBYIOIMMH  Ha
tepputopun Poccuiickoit deepanuu.

1.2. Hacrosim TT0M0KeHHeM OIpe/IesIseTcs MOopsUIoK MoydeHns, 00padoTKH, XPaHEHHUS,
riepesayur 1 JIFo00ro APYroro KCrojib30BaHus HEPCOHANBHBIX JaHHbIX pabOTHHKA, a TAKIKE BE/ICHUS
er'o TMUYHOrO JeJia B COOTBETCTBIM ¢ TPY/IOBBIM 3aKOHO/ATebCcTBOM Poccniickoii deneparuy.

1.3. Llesns nacrosiero Homgoxenust — 3amuTa NEPCOHATbHBIX TaHHBIX pabOTHUKOB
(unancosoro ynpasnenus ropoja Kanran (anee — yIpasjicHue) OT HECAHKIIMOHUPOBAHHOIO
JIOCTYTIA ¥ pa3IJIallCHusl.

1.4. B nacrosiem [To0keHnI OYLyT UCITOIB30BATLCs CIICTYIOIINE TEPMUHBL U OMPE/ICIICHUS.

PaboTHnKk— (l)I/IBI/I‘—IeCKOG JIMIL0, COCTOSIIEE B TPYAOBBIX OTHOMICHMAX C pa6OTOL[aT€J'[€M.

[lepcoHaibHble JaHHbIC PAbOTHHKA— HHpOpMANus, HeoOXOuMas padoOTOJATENO B CBS3H C
TPYAOBBIMH OTHOIIGHHSMH M Kacaiomascs KOHKPETHOIO pabornuka (ceaeHns o (pakrax,
COBBITHIX 1 OBCTOSITENBCTBAX YACTHON JKH3HM), B TOM YHCIIE ero (pamuius, UMs, 0TYECTBO, TOL,
MeCSIIl, JaTa W MECTO POKJIEHHE, ajpec, ceMeiHoe, COoUHuanbHOe, MMYIICCTBCHHOC IOJIOMKCHHUC,
oGpazoBanue, Npodeccust, 10X0Ibl, Apyras HHpOpMaIms.

OG6padoTKa MePCOHATBHBIX JAHHBIX PAdOTHHKA— MOJYICHUE, XPAHCHUC, KOMOMHUPOBAHHUE,
nepejaua, HaKOIUICHHE, yTOouHeHHEe (OOHOBJIEHHE, M3MEHEHHE), PACHpPOCTPaHeHHE UM Jodoe
JIPYTO€ MCIOJIb30BAHUE MEPCOHANIBHBIX TAHHbIX paboTHHKa.

PaCHI)OCTpﬂHeHPle nepcoHaJIbHbIX JAHHbBIX pa60THm<a - OTO JCHCTBUAI, HaIlpaBJICHHBIC Ha
nepeaayvy IrepcoHalbHbIX JAHHBIX OTPEIACIICHHOMY KPYyTy JINIL (Hepenatla HHEPCOHATIbHBIX IIaHHbIX)
WJIM Ha O3HAKOMJIEHUE C [IEPCOHATBLHBIMH JAHHBIMHI HEOT'PaHUYICHHOTI'O Kpyra JIHLL.

Mcnoap3oBanne  MepCOHANBLHBIX JAHHBIX padOTHHKA — 5TO neiicreue  (orepauus) €
[IePCOHATBHBIME JIAHHBIMU, COBEPIIACMbIC HOJTYUUBIIMM JOCTYIL K HEPCOHATBLHBIM JIAHHBIM JIUIIOM
B IEJSIX NPUHSTHS PEIICHUH MM COBEPLICHUS MHBIX JCHCTBUI, TOPOKIAIOUIUX FOPHUIHYCCKHEC




IOCNECTBHS. B OTHOUICHUHM pabOTHUKA WM JAPYTHX JIMIL JOO MHBIM 00pa3oM 3aTparvBarommx
mpasa U cBOOObI paOOTHUKA MM APYTUX JIHLL.

3211111/11"21 NepCOHATBbHBIX JaHHBIX p‘dﬁ()THHK‘d JICATEJILHOCTD  YHPABOMOYCHHDBIX JIAIT 110
o0ecImeyeHno ¢ IOMOIIBIO JIOKAJIbHOI'O PEryJIMpOBaHMsg IopstaAKa O6pa6OTKI/I [IEPCOHAIBHBIX
JaHHBIX U OpFaHI/BaHl/IOHHO-TGXHI/I‘«IGCKI/IX MCp KOH(l)I/IHCHUJ/IEUH)HOCTI/I I/IH(I)OpMaIIHI/I O KOHKPCTHOM
pa6OTHI/IK€, HOHy‘IeHHOﬁ pa6OTOILaT€HCM B CBSI3U C TPYAOBLIMHU OTHOLICHUSAMMU.

HudopmanmonHasi cucreMa HepcoHAIbHBIX JaHHBIX paborauka —>T0 HH(OPMAIMOHHAS
cHcTeMa, MpeICTaBysomas coooi COBOKYIIHOCT MEPCOHANBHEIX JAHHBIX, COMCPIKAIIMXCH B Oaze
JAHHBIX, a TaKke HHPOPMAIMOHHBIX TEXHONOIMH M TEXHHYECKUX CPC/CTB, IO3BOJIAIOMIMX
OCYIIECTBIATL  00pabOTKY —TAKMX TEpPCOHAJbHBIX JAHHBIX €  MCHOJIL30BAHMCM  CPCICTB
aBpToMaru3aluuy Mjiu 0e3 UCI0JIb30BAHUS TAKMX CpeICTB.

Konpuuenmmaabuas  ungopvamus— 9510 uupopmanms (B JIOKYMEHTHPOBAHHOM WA

SJICKTPOHHOM BI/IIIS), JOCTYII K KOTOpOﬁ OI'paHU4YMBaCTCA B COOTBETCTBUU C 3aKOHOJATECIILCTBOM
PO.

OGuIe0CTYNHbIE TEPCOHATbHbIC JaHHbIe PAOOTHIKOB — 5TO NEPCOHATBHBIC JAHHBIC, JOCTYI
HEOrPaHUUEHHOTO KPYyTra JIHUI K KOTOPHIM IPEAOCTaB/IEH ¢ COTnacHsl paboTHHKA WIJIM HA KOTOPBIC B
COOTBETCTBUMU C (pejiepajbHBIMU 3aKOHAMM HE PACHpOCTPAHSICTCS TpeboBaHue COOIIOICHHUS
KOH(PUAECHIUAILHOCTH.

O06e3IMYUBAHNE NEPCOHATLHBIX JAHHBIX PAOOTHHKA —3TO JCHCTBUSA, B PE3yJbTaTe KOTOPBIX
HEBO3MOIKHO OIPEIETUTh TPUHAUIEKHOCTH MEPCOHAIBHBIX TaHHBIX KOHKPETHOMY pabOTHHUKY.

2. C6op, 06padoTKa U 32MMTA HEPCOHATLHBIX JAHHBIX PAOOTHHKA

2.1. TlepconasipHble JaHHBIE PaOOTHHKA OTHOCATCHA K KOH(UACHIIMATBHON MHPOPMALUK, TO
ecTh MOPSAOK paboThl C HUMM pPerjaMeHTHPOBAH JCHCTBYIOLIMM 3aKOHOAATEIILCTBOM PO u
OCYHIECTBISIETCSI C COOIIIOICHUEM CTPOI0 ONPEJICICHHbIX TPABIII 1 ycsioBuit. JlaHHble TpeOOBaHMUS
ycTaHoBJIEHBI ¢T. 86 Tpynosoro xojexca PO 1 He HOMIEKAT U3MCHECHUIO, HCKITIOUCHHUIO, TaKk Kak
SBJISTFOTCS 00513aTENILHBIMU JIJISI CTOPOH TPYIOBOTO OTHOLICHHS.

2.2. B mensix obecrieuenust mpaB M cBOOOJ YENOBEKAa M TPaKIaHuHa paboToxaTe/h U €ro
mpeacTaBUTen Ipu  00paboTKe TEPCOHAIBHBIX JIAHHDIX paGorHuka 00s3aHbl  COOMOAATH
creyrone o0mue TpedoBaHmsE:

2.2.1. O6paboTKa NepCOHAIBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISITHCA NCKIIOTUTCIBHO
B LEJSIX 00ecTeueHus: COOIIOICHHs 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBLIX dKTOB, CoJIeUCTBUSA
paGoTHHKaM B TPYAOYCTpoiicTBe, 00yYCHHH M IIPOJBMIKCHHUH TIO ciyxbe, obecrieueHusl JTMITHON
6e30macHOCTH  pabOTHUKOB, KOHTPOJIST KOJMYECTBA M KavdecTsd BBLIIOJIHAEMOM  padOThl U
oBecIIeyeH sl COXPAHHOCTH UMYIIeCTBa paboToaress, paboTHIKA M TPETHAX JIHLL

2.2.2. Ilpu onpenenenun o0beMa M colepikanus, 00padaThIBACMBIX IMEPCOHANLHBIX JAHHbIX
paboTHuKa paboToaarelib H0JDKCH PYKOBOJACTBOBATLCA Koncrurynueir PO, TpyaoBbIM KOIEKCOM
P® u uHbIMHU PeaepaibHbIMU 3aKOHAMU;

2.2.3. Bce nmepcoHaibHBIC JAaHHbIE pabOTHUKA CIACAYET MOJIy4aTs JIMIHO y paboTHuKa. Ecim
epcoHaIbHbIe TaHHble PA0OTHUKA BO3MOKHO MOJYUHTH TOJIBKO Y TpeTbel CTOPOHBI, TO PadOTHHUK
JIOTKeH OLITH YBEIOMIIEH 00 5TOM 3apaHee M OT HEro JOJDKHO OBITh MOJy4CHO MHCHMEHHOE
cornacue. Paborogaress J0KEeH coOOUMTh pabOTHUKY O LEsX, MPEANoIaracMbIX HCTOUHUKAX 1
crocoGax mosyueHus NePCOHAIBHBIX JAHHBIX, XaPaKTepe MOUICHKALIMX MOy ICHUIO IEPCOHAILHBIX
AaHHBIX (Harmpumep, O(OpMIIEHHE 3arnpoca Ha MPEKHEe MECTO paboThl paboTHUKA B LEIIX
BBIACHEHUs ero Mpo(ecCHOHAILHBIX KadecTB; 3alpoca B ydeOHOE 3aBC/ICHHE O MOMTMHHOCTH
JOKyMeHTa 00 00pa30BaHuK U T.I1.) U TTOCHICACTBUAX OTKa3a paboTHKKA J1aTh MTMCHMEHHOE COITIacKHe
Ha UX MMOJYYEHNUE;

2.2.4. PaBorojaTenh He HMMEET IpaBa Iojydarh M 00pabareiBaTh [NEPCOHATBLHBIC JTAHHBIC
paboOTHHKA O ero MOJTUTHYECKUX, PETHUITO3HEIX M HHBIX yOeIxIeHUSAX U YACTHOM JKN3HU. B cirydasx,
HETOCPEACTBEHHO CBSI3AHHBIX ¢ BOMPOCAMU TPYIOBBIX OTHOLICHHI, B COOTBETCTBUH CO cTaThel 24




Koncturyunn P® paboropatens Brpase Hojydarh u 00padbarhiBaTh JaHHBIE O 4aCTHOM JKU3HU
pabOTHUKA TOJBKO C €r0 NHCHMEHHOTO COIIIACHSL:;

2.2.5. Paboromarenh He HMeeT Ipapa MosydaTh U oOpabareiBarh I1€PCOHAJIBHBIC TaHHBIC
paBOTHHKA O €ro WICHCTBE B OOIIECTBEHHbBIX 00BEANHECHHUAX ML €TI0 1pO(COIO3HOM JIEATEITBHOCTH,
33 UCKJTIOUEHUEM CIIyuaeB, PeyCMOTPEHHbIX (heIepaIbHBIM 3aKOHOM;

2.2.6. Tlpy TpUHSITHH PELIEHHMH, 3aTParuBaloIUX HHTCPCCHI paborHuKa, pabdoTonaTeb HE
MMEET IIpaBa OCHOBBIBATLCS HA [EPCOHAIBHBIX JIAHHBIX PAOOTHHMKA, MOJYICHHBIX SIIEKTPOHHO MM
B pe3yJIbTaTe X aBTOMATH3MPOBAHHOH 00pabOTKH.

2.3. Wndopmarms, conepiamnas —I[EPCOHAIBHLIC  JTAHHbIC pabOTHHUKOB,  MCIOJIB3YETCs
opraHm3anuei, B YaCTHOCTH, B IEJISIX BBIIOIHEHMS TPEOOBAHMH:

- TPY/OBOIO 3aKOHOJATEILCTBA MHBIX aKTOB, COACPIXKAIIMX HOPMBI TPYAOBOIO Npaea, IpH

IpremMe Ha paboTy, IPH TIPEIOCTABIEHUH FapaHTHIl i KOMIEHCAIMH 1 JIp.;

- HAJIOFOBOTO 3aKOHO/ATENLCTBA, B YACTHOCTH, B CBSI3M C MCUMCIICHUEM M YIIJIATOH Halora Ha

J0X0bI PU3MUYECKHX JIULL, & TAKIKE CIMHOIO COLMAILHOr0 Hanora;

- IEHCHOHHOIO  3aKOHOJATeNbeTBA — PH  (OPMHPOBAHMM M TPCHOCTABJICHMH

MepcOHN(PUIMPOBAHHBIX JAHHBIX O KKJIOM [OJIydaTesie JOXOJOB, yUMTHIBACMBIX IPH

HAYUCIEHUU CTPAXOBBIX B3HOCOB Ha 00s13aTEJIbHOC TIEHCHOHHOC CTPAXOBAHHUE,

- 3amOJHCHHE MEepPBMYHON YUETHOH JOKYMEHTAIMHM B COOTBETCTBHM C HOCTAHOBJICHHEM

Tockomerata PO or 5 smBaps 2004 r. Nel «OG yrBepiKaeHuH YHUQHIMPOBAHHBIX dbopm

MEPBUUHON YUETHON JOKYMEHTAIMHK 110 YUeTy KaJIpOB U €ro OIIaTe».

2.4. Ecin nepcoHasbibie JaHHble PAOOTHUKA BO3MOKHO IOJIYIUTh TOJIBKO y TpeTbeil CTOPOHBI,
T0 paGOTHUK JIOJDKEH ObITH yBEJOMIIEH 00 5TOM HE MEHeC 4YeM 3a TpH pabounx JHs U OT HEro
JOTKHO OBITH [OJYYEHO MHChMEHHOE cornacue (b0 IMChMEHHBIH 0TKa3). KOTOpOE pabOTHUK
JOJDKEH Jarh B TeueHue IsITH padoyux JHEH ¢ MOMEHTa MOJydeHus OT padoronares
COOTBETCTBYIOLIErO YBEIOMJICHHS. B IHCBMEHHOM YBEIOMIICHHH PAOOTONATEND JIOTIKEH TIOCTaBUTH
paGOTHHKA B M3BECTHOCTh O MOCIEJCTBHSX OTKa3a B Jlaue WM Corjacus Ha IMOJydCHHE
TepCOHANbHBIX JAHHBIX, BKIIOYAs OTKa3 HAa YYacTHE B KOHKypce Ha 3aMCIICHHC BaKaHTHOH
JIOJDKHOCTH WK [TpHeMe Ha padory.

2.5. Jluia, mojiyyaiomme TepcoHaibHble JaHHbIe paboTHHKA. 00A3aHbl COOJII0JIaTh PEKUM
cekpeTHOCTH (KoH(uueHIMaNbHOCTH). JlaHHoe TONOKCHHE HE  PacHpOCTPaHACTCs Ha oOmeH
MepCOHABLHBIMU JaHHBIMU Pa0OTHUKOB B OPAJIKE, yCTAHOBJICHHOM (eJiepanbHbIMU 3aKOHAMM.

2.6. 3ammTa MepcoHanbHbIX TaHHBIX PA0OTHMKA OT HEHPABOMEPHOIO MX UCHOJL3OBAHMS M
YTpaTH! J0OJKHA GbITH 0OecIedeHa paboTOATENEM 33 CUCT €I0 CPEACTB B HOPSKE, yCTAHOBICHHOM
TpynosbiM KojekcoM PD, unbMu (eepaibHbIMI 3aKOHAMH.

2.7. He Tpebyercs obecriedenue KOHQUJACHIHAIBHOCTH HEPCOHATBHBIX TAHHBIX:

- B ciiyuae 00e3IMIMBAHUS EPCOHAIBHBIX JaHHbIX;

- B OTHOILEHUH OOIIEOCTYITHBIX IEPCOHAIIBHBIX JIaHHBIX.

2.8. PaGOTHMKM M WX INPEACTABUTEIH JOJKHBI OBITH O3HAKOMJICHBI TIOJ PACIHCKY €
JIOKyMEHTaMU YIIPaBJICHUs, yCTAaHABIMBAIOIIMMHU TOPSIOK 00paboTKu [EPCOHAILHBIX JIAHHBIX
paGOTHHKOB, a TAKIKE OCBEIOMJIEHBI 00 MX IpaBax u 00A3aHHOCTSIX B 3TOH 00acTy.

29 PaGoTHUKHM HE JOIDKHBI OTKA3bIBATHCS OT CBOMX TPAB HA COXPAHCHUE M 3AIIUTY TaiHBI.
Ecim B cilykeGHOM KOHTpakTe (TpyJI0BOM JIOroBope) OyleT cojepiKarbes HOpMa 00 oTKase
paboTHHKA OT JAHHOI'O IpaBa, TO B 9TOH 4acTH cyKeGHbIH KOHTPaKT (TpyaoBOi norosop) Oyner
CUMTATHCS HEJACHCTBUTEIBHbBIM.

2.10. PaBortogarens, paOOTHUKM M MX MPEJCTABUTENIN JO/DKHBL COBMECTHO BbIpaOATHIBATE
MEpBI 3aIUThI [EPCOHATBHBIX TaHHBIX PAOOTHHKOB.

3. Jluunoe geno.

3.1. IIpn moctymiennn Ha paboTy pabOTHUK MPEAOCTABISCT HEPCOHATILHBIC AAHHBIC O cebe B
JIOKYMEHTHPOBAHHOU popme. A HUMEHHO:

e TIACIIOPT;
e TPYAOBYIO KHEIKKY, 3@ HCKJIIOUYCHHEM Clydacs, KOIZA TPY/JI0BOM JIOrOBOP 3aK/IIOYACTCH
BIIEPBbIE MM pAGOTHUK MOCTYMNAET HA PAdOTY HA YCIOBHIX COBMECTHTE/IBCTEA,




e CTpPaxoBO€ CBUACTCILCTBO rocy1apCTBCHHOTIO IIEHCUOHHOT'O CTPaxOBaHUSL,

e JIOKYMCHTBHI BOMHCKOI'O ydeTa - JUIA BOEHHOOOS3AHHDBIX M JIML, [MOJUICKAIIUX IPH3BIBY Ha

BOCHHYIO CI1yXKOy;

e JIOKyMeHT 00 00pa30BaHMHM, O KBaIM(QUKAIMK MM HAJTUIMKM CHCHHATLHBIX 3HAHUU I1pU
MOCTYIUIEHMH Ha paboTry, TPeOYIOLIyl0 CHEUHAIbHbIX 3HAHUH WK CHeHaIbHOM

ITOAI'OTOBKH

° B OTJCJIBHBIX ClydasdaxX C y4ETOM Cl’IGL[I/I(l)I/IKI/I ]32160'1‘131 ,HCI\/’ICTB)’IOLILI/IM 3aKOHOIATEJILCTBOM
PO wmoxer HnpeaycMaTpuBaTLCA H€O6XOI[I/IMOCTI> HNPpEeABABICHUS  TIPH 3aKJIFOYCHHUHN

CITy’KeGHOr0 KOHTpAKTa (TPyA0BOro J0roBOpa) AONOIHUTE/ILHBIX JIOKYMEHTOB.

3.2. Bampemaercs TpeboBaTh OT JIHIA, TOCTYIAKOUEr0 Ha padoTy, JMOKYMEHTBI MOMHMO
IpeaycMOTpEHHbIX TpyoBbiM  KogekcoM P®, uHbMH  (efepalbHBIMK - 3aKOHAMH, yKa3aMH

[Ipesunenta P® u nocranosnenusvu lpasuresbersa PO.

3.3. B xone pr,HOBOI;'I JEeITENIbHOCTH MOJKET BO3HUKHYTD HEOOXOAUMOCTD B peAOCTaBJICHNHA

pabOTHUKOM JOKYMEHTOB!

- 0 BO3pacre JIeTeN;

- 0 6EpPeMEHHOCTH HKEHIIHHBI,

- 0 JIOHOPCTBE;

- 0 COCTABE CEMbH;

- 0 JIOXOJIE C MpebLyIIero Mecra paboThl;

- 0 HEOOXOJUMOCTH yXO/a 3a OOJIbHBIM YICHOM CEMbH;
- IpOoYHe.

34.B mpouecce T‘pYIIOBOﬁ JEeATEJIbHOCTH K JJOKYMEHTaM, COACPpIKallliM [IepCOHAIbHBIC JTAHHBIC

paboTHHKA, TaKKe OylyT OTHOCHTBCS:

- CI1yKeOHBIH KOHTPAKT (TPYI0BOM JI0TOBOD);

- IPUKA3bI 110 JTUUHOMY COCTABY;

- IPUKA3bI O OOUIPEHUAX W B3BICKAHUSIX !

- JIMCTKHU HETPYIOCIOCOOHOCTH;

- KapTouKa yHuuimposanHoi Gpopmer T-2;

- JKypHAJIBI yUeTa MPUKA30B MO OTIyCKaM, IMYHOMY COCTaBY, KOMAHUPOBKAX, MOOLIPEHUAX 1
B3BICKAHUS;

- IpyTue JJOKYMEHTBI.

3.5. TToce W3anHus npuKasa o mpreMe Ha padboTty GopMUpyeTes JIMYHOE JEJI0 pabOTHHUKOB.
3.6. JInumoe 110 BeleTcs Ha MPOTSHKEHMM BCEH TPYHOBOH JESTEILHOCTH PaOOTHHKOB.

W3menenus, BHOCHUMbBbIE B JUYHOE JICJO, HOJDKHBI OBITh ITOATBCPIK/ICHBI COOTBETCTBYIOIIUMH
JOKYMEHTaMHU.

3.7. B mepeuenb JOKYMEHTOB JIMYHOIO Jiejia pabOTHUKOB IIPH NpUEME Ha paboTy MOryT

BXOJHUTDB!

- KOTIHSI TlacropTa

- KOTIUSI CBUIeTENbCTBa O ipucBoennu MHH

- KOIUsI IEHCHOHHOIO CTPAaXOBOI'O CBUJICTEIBCTBA

KOTIMsI BOGHHOTo Omieta (y BOGHHOOOS3aHHbIX )

KOITHsI JOKyMeHTOB 00 00pa3oBaHuu (B TOM YUCJIE O NOTIOJHUTCIBLHOM 00pa3oBaHuu, €Ciu
rpeJicTaBjIeHre ITHX JOKYMEHTOB TpedyeT TpyloBas (GyHKIH paboTHHKA)

- MEJIMIIMHCKas CIIpaBKa 0 MPOXOXKICHUU MEIUIIMHCKOrO 0OCMOTpa

- nuyHas Kkaprouka T-2

- ciyKeOHBIH KOHTPaKT (Tpy10BOH 10roBop)

- IOKYMEHTBI O TIPOXOKIEHHH 00YUCHHUS, UCTIBITATEILHOM CPOKE

- JIOKyMEHTHI O cOCTaBe CceMbH PabOTHMKA, HEOOXOMMMbIC JUlsl MPENOCTABICHHMS EMY
rapaHTHii, CBS3aHHLIX C BBITIOJIHEHUEM CEMEHHDIX 00s13aHHOCTEH

- KOITHA BOJMTENBCKOrO yJA0CTOBEPEHHUS U T0KYMEHTOB Ha aBTOMOOHIIb, €CIIH 5TO Tpedyeres B
CBS3M C BBIMTOJHEHHEM TPYI0BOH (yHKIME pabOTHHKA

- WHBIC JOKYMEHTBHI MEPCOHAIBHOrO YydeTa, OTHOCAIIMXCA K IMEPCOHAILHLIM - JaHHbIM
paboTHHUKA.



4. XpaHeHue NepcoOHAIbHBIX JAHHBIX PA00THHKA

4.1. Ceemenusi 0 pabOTHUKAX OPraHM3allMM XpPaHATCd Ha OYMaXHBIX HOCHTENIX B
yrpasjienun. Jlus 9TOro WCMOIb3YIOTCH CHENMAIbHO 000pyIOBAHHBIE mkadpl 1 CceHbl.
KOTOpBIE 3armupatores. Ceeenust 0 paboTHHKAX PacloiaraloTest B an(aBnTHOM MOPSJIKE. Kittou
oT KadoB 1 ceiiPoB, B KOTOPBIX XPAHATCA CBEACHUS O pa0OTHHKAX OPraHM3alluu, HAXOMAUTCS y
CIENMAINCTA 110 [ePCOHANy, a TP ero OTCYTCTBHM —— Y TJIaBHOrO OyXraiarepa HadajibHUKA
oTz€ea OYXIralITepCKOro y4eTa i OTYeTHOCTH YIIPaBICHHUs.

BYMEDKHI)IG HOCHUTEIIM MEPCOHATIbHBIX JTaHHbIX!

- TPy1OBast KHUIKKa

- )KypHaJ y4deTa TPYIOBbIX KHHIKEK

- KYypHAaJI ydeTa KOMaHIMPOBOK

- TUCTKY HETPYJI0CIIOCOOHOCTH

- MaTepHasIbl 0 yyeTy pabouero BpeMeHu

- qryHas kaprouka T-2

- IPUKA3bl [10 JINYHOMY COCTaBY

. BXOJSIIAS M MCXOJSIAS KOPPECTIOHAEHIMS BOCHKOMATa, CTPAXOBOH KOMIAHHH, CITyKOBI
Cy/1IeOHBIX TIPUCTABOB.

- TNYHbIE JleJ1a

4.2. BymakHble HOCHTEIN, HAXOJsIIHecs B padoTe, MOTY HaXOMUTLCs Ha padounx cToJax
WM B CIENHAIbHBIX NAarnkax TOJbKO B Tedenuu padouero jmst. Ilo oxonvanuio pabodero JiHs
JIAHHBIE JOKYMEHTBI JIOJDKHBI YOUPATHCs B 3aIIMpalolinecd mKadbl.

43. Ceenenuss o pabOTHHMKAX YIpPaBJICHHs MOTYT TaKXKe XPAHUTbCA HA SJICKTPOHHBIX
HOCHTEJISIX, TOCTYTT K KOTOPBIM OrpaHHYCH MapoJieM.

4.5. Paborojarenb o0ecredyuBacT OrpaHUUYEHUE JOCTYIa K IEPCOHAIbHBIM  JTaHHBIM
paGOTHHKOB INHMIAM, HE YIIOIHOMOYEHHBIM 3akoHOM Jnbo padoTojaresieM JUist HOJTyuCHHS
COOTBETCTBYIOIIUX CBEJIEHUH.

4.6. JIoCTYI K MepCOHaIbHBIM JaHHBIM Pa0OTHUKOB 03 CHCIHAILHOIO PasperieHus HMEIOT
pabOTHHKH, 3aHUMAIOLINE B YIPABIECHUH CIIC/TYIOIHE I0JLKHOCTH!

- HauanbHuK QUHAHCOBOTO YIIPABJICHUS;

- 3aMecTHTeNb PYKOBOJMTENS — HAYaJIbHHK OIOJUKETHOTO OTHeNMa (K TeM IaHHbLIM, KOTOPBIC
HEeOOXOMMBI J15l BBITIOIHEHUST KOHKPETHOH (QYHKIIN);

- HaganbHUK OTA€Na JOXOZOB (JIOCTYN K JIMYHBIM JAHHBIM PAOOTHHKOB TOJIBKO CBOCTO
TOJApasAeiIeHUs )

- T'naBHBIi GyXrajirep HauyaIbHUK OT/eNa GYXIajTepekoro yueTa M OTYETHOCTH (K TEM JAHHBIM.
KOTOpPbIE HEOOXOIMMBI JUIsl BBITOIHEHHS KOHKPETHOH (yHKIIMH):

- TaBHBIH CIIENUATUCT OTETa OyXrajTepeKoro ydera M OTYETHOCTH (K TeM JaHHBIM, KOTOpBIC
HEeOOXO/IIUMBI JUUIS BBITOJIHCHUST KOHKPETHOH (QYHKIUH);

- ['1aBHBIA CHEIMAINCT - IOPUCKOHCYIIBT,

- TaBHbBI CHENMATUCT OT/AEA A0X0I0B (K TEM JAHHBIM, KOTOPbIE HEOOXOIUMBI [UISl BBLITOTHCHHUS
KOHKPETHOM (DYHKLIMH);

47. Tlpy mOJYY4CHHM CBENEHUH, COCTABILIOLIUX IEPCOHAIBHBIC NAHHBIC paboTHHKA,
YKa3aHHbIE JIMLA JOJDKHBI HMETh IIPABO M0J1y4aTh TOJIBKO T€ NEPCOHABHBIC TaHHBIC paboTHHKA,
KOTOPBIE HEOGXOMMMBI JUTsl BBITOJTHEHHSI KOHKPETHBIX (DYHKIIHMH, 3a1anui.

5. Ilepenaua nepcoHAILHBIX JAHHBIX PA0OTHHKA

5.1. Ilpu mepenaue repcoOHaIbHBIX JAHHBIX PAOOTHHKA paboToIaTeb T0JKEH COONoIaTh
cieayrommue TpedoBanms:

5.1.1. He cooBimaTs mepcoHaabHble JaHHble PAOOTHHKA TPEThEH CTOPOHE 0e3 MUCbLMEHHOIO
coracusi paboOTHHKA, 38 HCKIIFOUCHHEM CIYHaeB, KOr/1a 370 HEOOXO0MMO B ETISIX TIPCAYIPEIKACHHU
YIpoO3bl JKHU3HH M 3/0POBBIO pabOTHMKA, & TaKkiKe B CHydasX, YCTAHOBJICHHBLIX (enepanbHbIM
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3aKOHOM (HAIpEMEp, HECUaCTHBIA clydait o0s3piBaeT padoTojareliss NpH  HEOOXOJAMMOCTH
JIOCTABUThH ITOCTPAAABIIEr0 B YUPEKJICHUE 3PABOOXPAHEHMUS, HEMEUIEHHO NPOUH(DOPMHPOBATH
POJICTBEHHHMKOB IOCTpaIaBIIero, a TakiKe HalpaBUTh COOOIIEHHWE B OpraHbl ¥ OpraHu3alluu,
onpenenernbie Tpyaoseim kogekcom PO (ct. 228 TK P®), unpivu QenepaibHbIMU 3aKOHAMH; O
Clydastx OCTpPOro oTpapjieHust paborojareib cOOOLIAET B COOTBETCTBYIOMIMH OpraH CaHUTapHO-
SIUAEMHUOJIOTHYECKOT0 Ha130pa).

YyauteiBas, 4to TpynoBoil kojexkc PD He orpenenseT KpUTEPUHM CUTYalUMH, ITPEICTABIIIONIMX
yrpo3y JKH3HHU WM 3JI0POBBIO PabOTHHKA, PadOTOJATENb B Kay<IOM KOHKPETHOM Ciydae Jejaer
CaMOCTOSITEIBHYIO OICHKY CEpPbEe3HOCTH, HEMUHYEMOCTH, CTEIIEHU TaKoH yrposbl. Ecim ke juio,
oOpaTUBIIEECsS C 3alpoCcOM, HE YIOJHOMOUYEHO (elepalbHbIM 3aKOHOM Ha MOJy4YeHHE
IIEPCOHANLHBIX JIAHHBIX paboTHUKA, JUOO OTCYTCTBYET MUCbMEHHOE corjacue paboTHHKaA Ha
IPEOCTABICHHE €r0 MEPCOHAIBHBIX CBEACHUH, 1100, 10 MHEHHIO paborojaTesis, OTCYTCTBYET
yrpo3a KU3HH WM 3JI0pPOBbIO paboTHMKA, padoTojareb 00fA3aH OTKa3aTh B IMPEIOCTABICHUN
MEPCOHATBHBIX JaHHBIX Jiuiy. Jluiy, oOparuiuemycs ¢ 3allpocOM, BBIIAETCS MHCBMEHHOE
yBeJOMJICHHE 00 0TKa3e B MPEIOCTABICHUH IEPCOHATBHBIX JIAHHBIX;

5.1.2. He coobwars nepcoHaibHble JaHHble padOTHUKA B KOMMEpUECKHX Lelsax Oe3 ero
IMCBMEHHOTO COIJIACHS;

5.1.3. IlpenynpeanTs JUI, MOJTyYatolUX MepcoHabHbIe JaHHble PA0OTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH HCIOJIL30BAHBI JIMIIb B LEJSX, UL KOTOPBIX OHKM COOOIIEHbI, B TpeOOBaTh OT
STUX JIMIL TTOATBEPIKACHUS TOTO, YTO 3TO IIPABUIO COOIIOAEHO;

5.1.4. OcymiecTBiIsITh Tepeady NepCOHAIBHBIX JAHHBIX padOTHHMKA B IIpe/iesiax OJTHOTO
paboTomaressi B COOTBETCTBUHM ¢ HacTosmuM [onoxennem;

5.1.5. Paspemrath JOCTYIl K TIEPCOHATBLHBIM JIAHHBIM PAOOTHUKOB TOJBKO CIICIHATBHO
YIOJIHOMOYCHHBIM JIMIAM, TP 9TOM YKa3aHHbIE JIMLA JIOJUKHBI UMETH TIPABO MOJIy4YaTh TOJIBKO T
[EPCOHAIbHBIC JaHHBIC pPabOTHUKA, KOTOpbIE HEOOXOAMMBI JUls BBIMOJIHEHUS KOHKPETHBIX
GyHKIMH;

5.1.6. MaccoBbiMM TIOTPEOUTEIISIMU [IEPCOHATILHBIX JIAHHBIX BHE OPraHM3aluu MOIYT OBITh
CJICIYIOIINE TOCYAAPCTBEHHbIC U HEIOCY JapCTBEHHBIE CTPYKTYPBI:

- HaJIOrOBBIE MHCIIEKIIMN

- IPAaBOOXPAHUTEIbHBIE OPraHbl

- OpraHbl CTaTUCTUKN

- BOEHKOMATBI

- Opra’bl COIHAIBHOIO CTPAXOBAHUSI

- IEHCUOHHBIC (POHJIbI

- TOpa3IeICHUs] MyHULUIIAIbHBIX OPraHOB YIIPABICHMSI

- CTPaxOBbIE AreHTHL.

5.1.7. He sanpammsaTh HHOOPMAIMIO O COCTOSHUHU 3JI0POBLsI PAOOTHHKA, 38 HCKIFOUCHHEM
TeX CBEJIEHHMH, KOTOPbIE OTHOCATCS K BOITPOCY O BO3MOXKHOCTH BBINOJIHEHUs PAOOTHUKOM TPYI0BOH
(yHKIMHU.

5.1.8. IlepenaBarh repcoHalbHbIC TaHHbIE pPaOOTHHKA [PEACTABUTENSIM PaDOTHHUKOB B
HOPSIKE, YCTAHOBJICHHOM TPYJIOBBIM KOJEKCOM M HACTOAWMM [lojioikeHueM, W OrpaHHuUBaATh JTY
MHQOPMALHMIO TOIBKO TEMU TIEPCOHAIBHBIMU JaHHBIME PabOTHHKA, KOTOPbIE HEOOXOIUMBI I
BBIITOJIHEHHUS YKA3aHHBIMU TPEACTABUTEISIMU UX (DYHKIIMH.

5.2. Jlannele TpeGoBanus ycranosiensl cr. 88 Tpynosoro koxzexca P® u He mojsexar
M3MEHEHMIO, HCKIIFOUEHHUIO, TAK KAK ABJISIOTCS 00s3aTeIbHBIME /sl CTOPOH TPYIOBBIX OTHOLICHHH.

6. O0s13anHOCTH padoTHHKA U padoToaare/st

6.1. B memnsx obecrieuenus JOCTOBEPHOCTH MIEPCOHANIBHBIX JaHHBIX PAOOTHUK 00s3aH:

6.1.1. Tlpu npueme nHa paboTy IMPEAOCTABUTH PAOOTONATENIO IOJIHBIE M JAOCTOBEPHBIC
Jnannelie o cebde;

6.1.2. B ciaydae U3MeHEHUs CBEJICHUH, COCTABISIONINX TIEPCOHAIIbHBIE JIaHHBIC PaOOTHHKA,
He3aMe UTUTENLHO TIPEIOCTABITD TAHHYIO HH(QOPMaLHIo paboToIaTelIo.

6.2. Paboromareis o0s3aH:

6.2.1. OCyIIECTBISTD 3alIMTY TEPCOHATBHBIX JIAHHBIX PAOOTHHKA;



6.2.2. OGecreunTh XpaHeHUE NEPBUUYHON YUCTHOM JIOKYMEHTALMH 1O y4deTy Tpylda U €ro
OILIATBL, K KOTOPOIi, B 4aCTHOCTH, OTHOCATCSl JOKYMEHTBI [0 4Ty KaipoB, TOKYMCHTDI I10 yHCTY
JICITOb30BAHMs PAbOUEro BpeMEHH M pacueToB ¢ pabOTHHKAMH T10 OIJIaTe TpyJaa U JAp. [Tpu sTOM
NEpPCOHAJIbHbIE TAaHHbIC HE TODKHBI XPAHHTBCS HOJIBLIE, YEM 9TO ONPABJAHO BBIIOIHCHUEM 3a/ad,
JUTST KOTOPBIX OHM COOMPAIMCh, WM JIOJIBIIE, YeM JTO TpeOyercs B MHTEpecax JHI, O KOTOPhIX
coOpaHbl JaHHBIE;

6.2.3. 3arojiHeHMe JOKYMEHTAIlMM, COJEp)Kalleil IepcoHabHbe J@HHbIC PabOTHHKA,
OCYIIECTBIATH B COOTBETCTBUM C  yHH(HMIMPOBAHHBIME  (opmamu [EPBUYHON  yUETHON
JIOKyMEHTAIMK 110 YYeTy TPyJa M €ro OIUIaThl, YTBEPHKICHHBIMU MOCTAHOBJICHUCM ["'ockomcTara
Poccuu ot 05.01.04 Ne 1;

6.2.4. I1o MMCHMEHHOMY 3asBJIEHHIO pa0OTHUKA HE TO3/HEE TPEX JAHCH CO JiHs IOJaqr 5TOro
3asBIIEHMS BbIAABATH [OC/ICIHEMY KOIMM JOKYMEHTOB, CBSI3AHHBIX ¢ paboToOH (KOMMM NpUKasa o
preMe Ha paboTy, IIPUKA30B O TEPeBOIaX Ha JAPYrylo paboTy., NprKasa 00 yBOILHEHHH C paloThI;
BBIIMCKM M3 TPYJIOBOH KHIDKKM; CHPAaBKM O 3apaloTHOl 1uiate, reproje paboThl y NaHHOIO
pabotonarens u apyroe). Komuu j0KyMEHTOB, CBS3aHHBIX ¢ pabOTOH. JIOJIKHBI OBITH 3aBEPEHbI
HA/UIEKAIAM 00Pa3oM U IPEI0CTaBIATECs PaOOTHHKY Oe3BO3ME3/THO;

6.2.5. Bectu yuer nepejiaud MEPCOHATBHBIX JIAHHBIX pabOTHHKA TPETBUM JIMLAM I1yTeM
BEJICHUSI COOTBETCTBYIOIIETO IKYPHAIA, OTPAKAIOUIEr0 CBEACHMs O NOCTYIHBIIEM 3alIPOCe (KTO
SBIISIETCSI OTIIPABUTENIEM 3aIpoca, JaTa ero MnocTyiienus paboToareo), 1aTy 0TBeTa Ha 3anpoc,
KaKas IMEHHO MH(pOpMAaIHus Oblia repeana b0 0TMETKY 00 0TKase B e¢ NPeA0CTaBICHUH, 100
OTpaHHUMBATLCA TIOMENIEHNEM B JIMYHOE 1710 PabOTHHKA BBIMTUCOK, KOTMH JOKYMEHTOB M T.IL,
OTPAKAIOIIMX CBEICHMUSI O MOCTYIHUBIIEM 3alPOCE U PE3YJIbTaTaX €ro pacCMOTPCHHM;

6.2.6. B nensx obdecriedeHust COXPaHHOCTH JOKYMEHTOB 110 JTUMYHOMY COCTaBy YBOJIBHACMBIX
paGOTHUKOB B Cllydae PEOpPraHu3alMy M JIMKBHAAIMK OpraHu3aiii, a Takike COLMAIbHOM
AIMIIEHHOCTH [PAKIaH, BHITIONHSIONMX PA0OTy MO  CIyKeOHOMY KOHTPAKTY (TPYHOBOMY
JIOTOBOPY), BKJIIOYATH B CBOM YUpPEIHUTENbHbIC JOKYMEHTBI IpaBujia ydera H COXpaHHOCTH
JIOKYMEHTOB IO JIMYHOMY COCTaBY, a TaKiKe CBOCBPEMEHHOH Iepefaun UX Ha roCylapCTBCHHOC
XpaHeHHe TIpU PEOPraHu3aluy WM JIMKBHJIALNM  IOPHIMIECKOro JiMla (pacriopsKkenue
IIpautensctBa PO or 21.03.94 Ne 358-p «OO6 obecredeHnn COXPAHHOCTH IOKyMEHTOB IO
JIMYHOMY COCTaBY»):

6.2.7. B cnyuae peopraHm3alMd WM JIMKBUAIMM OPraHU3allik yqeT M COXPAHHOCTDH
JIOKYMEHTOB [0 JIMYHOMY COCTaBy, HOPSJIOK IEpeiadn MX Ha ToCy/IapCTBEHHOC XPAHCHHE
OCYIIECTBIIATL B COOTBETCTBHH ¢ [1oJ107KeHneM O PHHAHCOBOM YIIPaBJICHUH FOpo/ia KanraH.

s HpﬂB‘d pﬂﬁOTHI/IKOB B IEJISIX 3aIUTHI HEPCOHAIBHBIX JAHHBIX

7.1. B memsix oOecreueHns 3aiiThl IEPCOHANBHBIX JI@HHBIX, XpaHsuxcs y padoTomarens,
pabOTHUKHM UMEIOT IIPABO Ha:

7.1.1. Ionuyro uHpoOpManuio 00 HUX MEPCOHAIBHBIX JaHHBIX U 00paboTKe ATUX JaHHBIX, B
YACTHOCTH PabOTHUK MMEET [IPABO 3HATh, KTO M B KAKMUX HEAX HCTIOJIL3YCT MM MCHOJIL30BAT CTo
MEPCOHAJILHBIE JAHHBIE;

7.1.2. CoGOIHLIH GECrIaTHBIA JOCTYIT K CBOMM IEPCOHAIBHBIM JIAHHBIM, BKJIFOYast 1paBo Ha
noyydenue Komuil Jm000i  3anmcH, COJepXKallei HepeoHaIbHbIC  JAaHHBIC paboTHHKa, 3a
HCKJIFOUEHHMEM CIIYUaes, MPelyCMOTPEHHBIX (he/IepalbHbIM 3aKOHOM,

7.1.3. Onpezenenue mpeCTaBUTENEH JUIsS 3alNThl CBOMX TIEPCOHAIBHbIX JAHHBIX,

7.14. Tpebopanue 00 MCKIIOYCHMH WM HCIIPABICHMM — HEBCPHBIX MM HCTIOJHBIX
[IePCOHANIBHBIX JIAHHBIX, @ TAKKe JaHHBIX, 00pabOTaHHBIX ¢ HAPYLICHHEM TpeGoBaHNi HACTOSLIETO
[lonoxenws. Ilpn orkasze paGoToAaTess MCKIIOUWTH WM HMCHPABUTL [MCPCOHAILHDIC JIAHHbIC
pabOTHMK MMEET MpaBo 3asBHTH B ITHUCBMEHHON (popme paboTOATEIIO O CBOEM HECOIJIACHH C
COOTBETCTBYIOIIMM OOOCHOBaHKMEM Takoro Hecormacus. IlepconaipHpic AaHHBIC OLCHOYHOTO
XapakTepa PaOOTHUK HMMEET IIPABO JOMOIHHUTL 3aABJICHMEM, BBIPAXKAIOUIUM €0 COOCTBEHHYIO
TOUKY 3PEHUSI;

7.1.5. TpebGosanue 06 u3BelmieHnn padOTOAATENIEM BCEX JIHIL, KOTOPBIM PaAHEC ObLTH COOOIIECHBI
HEBEpHBIC WJIM HEIOJHbIE NEPCOHAIBHBIC JAaHHBIC paboTHuKa, 000 BCEX NMPOM3BEACHHBIX B HHUX
ACKJIFOYEHMSIX, HCTIPABICHUAX WIIH JIOTIOJTHEHHUAX




7.1.6. O6xasoBanue B CyL JIIOOLIX HENPABOMEPHBIX JIeHCTBUH 1yl Oe3/1elCTBUS padoToaaTest
1pu 00paboTKe U 3aLLUTE €ro NEPCOHAILHBIX JaHHBIX.

8. OTBETCTBEHHOCTD 32 HAPYIIECHHE HOPM, PeryJHPYIONINX [0JIyueHne, 00padoTKy n
3AIIUTY MEePCOHATBHBIX JAHHBIX PA0OTHHKA

8.1. Jluma, BUHOBHLIE B HApyUIEHHMH HOPM, PETYJIHUPYIOLIMX MOIYICHUE, 00paboTKy Hu
3AIUTY EPCOHATBHBIX JAHHBIX PAOOTHUKA, IPUBICKAIOTCS K AMCLUIIMHAPHOH 1 MaTepuaIbHON
OTBETCTBEHHOCTH B NOpsIKe, ycTanosnennoM TpyaoBbiv Kojekcom PP u HHBIME (eiepaibHbIMAI
3aKOHAMH, @ TAKIKe MPHBIEKAIOTCS K IPAKIaHCKO-NPABOBOH, aIMUHHCTPATHBHOH 1 YTOJIOBHOH
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBJICHHOM (eepabHBIMU 3aKOHAMH.

8.2. Henpasomepubiif oTka3 paboTomaresis HCKIIOYMTb HIIM MCIPABUTE IEPCOHATLHBIC
JaHHbIe pabOTHUKA, a TAKKe JF000e WHOE HApyLIEHUE [paB padOTHHKA HA 3aIIUTY MEPCOHATBLHBIX
JI@HHBIX BJICYET BOSHUKHOBeHHME y pabOTHUKA Ipasa TpeOOBaTh yCTPaHEHUs HAPYIICHH €ro IIpaB 1
KOMIIEHCALMK [IPHUMHEHHOTO TaKUM HapyHICHHEM MOPAJILHOIO BPe/ia.

83. Ecim mnpaBa u 3aKoHHble HHTepechl paboTHMKA ObUIM HAPYIIEHBI B CBA3M C
pasrnamenueM  MHG(OpPMALKMH, COJAEpIKAIEeH  ero  NEepCOHAIbHBIC  JIaHHBIC, WM - HHBIM
HEIIPABOMEPHBIM MCTIOJIL30BAHMEM TaKOH MH(QOpPMALMK, OH BIpaBe OOPATUTHCS B YCTAHOBICHHOM
nopsiaKe 3a CyneOHOM 3allMTOM CBOMX Tpas, B TOM YHCIE C MCKOM O BO3MCLICHHH yOBITKOB,
KOMITEHCAIMH MOPATBLHOTO BPE/Ia, 3allliTe YeCTH, JI0CTOMHCTBA K JICIOBOH PEIyTalnH.

9. 3akI0YuTeIbHbIE ITOJ0KEHUSI

9.1. Hacrosinee IlonokeHue BCTyHMaeT B CHJIy ¢ MOMEHTAa €ro yTBEPKICHM: HaTaIbHUKOM
yIIpaBICHUS.

9.2. Bee gomnosHeHus 1 u3Menenus K [1o10KeHNIO yTBEPIKIAI0TCs HaYaIbHUKOM YIIPABJICHH.

9.3. Hacrosiiee [TooyKeHne TOBOIMTCS 10 CBEICHHUSI BeeX pabOTHUKOB MEPCOHATBHO.




